File: AA
SCHOOL DISTRICT LEGAL STATUS
The legal basis for public education in the district is vested in the will of the people as expressed in the
Constitution of Massachusetts and state statutes pertaining to education.

Under the General Laws of Massachusetts,

"... Every town shall maintain ... a sufficient number of schools for the instruction of all children who may
legally attend a public school therein."

The public educational system of Southbridge structurally is a department of the town operated under laws
pertaining to education and under regulations of the Massachusetts Board of Education. The area served by
the Southbridge Public Schools is coterminous with the Town of Southbridge.

Established by law
LEGAL REFS.: Constitution of Massachusetts, Part II, Chapter V, Section II
M.G.L. 71:1
CROSS REF.: BB, School Committee Legal Status
Historical Note: Massachusetts has the oldest public school system in the nation. Dating back to

1647, the laws of the Massachusetts Bay Colony required towns to provide for a
program of public education.

ADOPTED: SEPTEMBER, 2007
SOURCE: SOUTHBRIDGE
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THE PEOPLE AND THEIR SCHOOL DISTRICT

The School Committee has the dual responsibility for adopting statutory requirements pertaining to public
education and local citizens' expectations for the education of the community's youth. It also has an
obligation to determine and assess citizens' desires. When citizens elect delegates to represent them in the
conduct of public education, their representatives have the authority to exercise their best judgment in
determining policies, making decisions, and approving procedures for carrying out the responsibility.

The School Committee affirms and declares its intent to:

1. Maintain two-way communications with citizens of the community. The public will be kept
informed of the progress and problems of the school system, and citizens will be encouraged to bring
their ideas and concerns about their public schools to the attention of this body, which they have
chosen to represent them in the management of public education.

2. Establish educational goals and policies consistent with the requirements of law and statewide goals
and standards established by the Board of Education. All decisions made by this Committee will be
made with priority given to the purposes set forth, most crucial of which is the optimal learning of
the children enrolled in our schools.

3. Act as a truly representative body for members of the community in matters involving public
education. The Committee recognizes that ultimate responsibility for public education rests with the
local School Committee and school committees have been assigned specific authority through state
law. The Committee will not relinquish any of this authority since it believes that decision-making
control over the children's learning should be in the hands of local citizens as much as possible.

ADOPTED: SEPTEMBER, 2007

SOURCE: SOUTHBRIDGE
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File: AC
NONDISCRIMINATION

Public schools have the responsibility to overcome, insofar as possible, any barriers that prevent children
from achieving their potential. The public school system will do its part. This commitment to the
community is affirmed by the following statements that the School Committee intends to:

1. Promote the rights and responsibilities of all individuals as set forth in the State and Federal
Constitutions, pertinent legislation, and applicable judicial interpretations.

2. Encourage positive experiences in human values for children, youth and adults, all of whom have
differing personal and family characteristics and who come from various socioeconomic, racial and
ethnic groups.

3. Work toward a more integrated society and to enlist the support of individuals as well as groups and
agencies, both private and governmental, in such an effort.

4. Use all appropriate communication and action techniques to air and reduce the grievances of individuals
and groups.

5. Carefully consider, in all the decisions made within the school system, the potential benefits or adverse
consequences that those decisions might have on the human relations aspects of all segments of society.

6. Initiate a process of reviewing policies and practices of the school system in order to achieve to the
greatest extent possible the objectives of this statement.

The Committee's policy of nondiscrimination will extend to students, staff, the general public, and
individuals with whom it does business; no person shall be excluded from or discriminated against in
admission to a public school of any town or in obtaining the advantages, privileges, and courses of study of
such public school because of race, color, sex, religion, national origin, sexual orientation or disability. If
someone has a complaint or feels that they have been discriminated against because of their race, color, sex,

religion, national origin, sexual orientation or disability, their complaint should be registered with the Title
IX compliance officer.

ADOPTED: SEPTEMBER 2007

LEGAL REFS.: Title VI, Civil Rights Act of 1964

Title VII, Civil Rights Act of 1964, as amended by the Equal Employment
Opportunity Act of 1972

Executive Order 11246, as amended by E.O. 11375

Equal Pay Act, as amended by the Education Amendments of 1972

Title IX, Education Amendments of 1972

Rehabilitation Act of 1973

Education for All Handicapped Children Act of 1975

M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972)

M.G.L. 76:5; Amended 1993

M.G.L.76:16 (Chapter 622 of the Acts of 1971)

Board of Education Chapter 622 Regulations Pertaining to Access to Equal
Educational Opportunity, adopted 6/24/75, as amended 10/24/78
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Board of Education 603 CMR 26:00

Board of Education Chapter 766 Regulations, adopted 10/74, as amended through
3/28/78

Title II, Americans with Disabilities Act of 1992

CROSS REFS.: GBA, Equal Employment Opportunity
JB, Equal Educational Opportunities
JICFB, Bullying
JJIB, Interscholastic Athletics

SOURCE: SOUTHBRIDGE
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Grievance Procedures

File: AC-R
NONDISCRIMINATION

In accordance with Chapter 622 of the Acts of 1971, Title IX of the Educational Amendments of 1972
and Section 504 of the Rehabilitation Act of 1973, the following grievance procedures will be observed.

A. Student Grievance Procedure

Level 1.

Level 2.

Level 3.

Level 4.

Level 5.

Students shall be required to bring any allegations of discrimination to the attention
of the Title IX and Section 504 Coordinator (Director of Special Education).

If the matter is not resolved within seven (7) days, the student may appeal in writing
to the Superintendent of Schools.

If, at the end of fourteen (14) days after appealing to the Superintendent of Schools,
the matter remains unsolved, the student has the right to appeal to the School
Committee in writing.

The School Committee shall investigate the complaint and respond in writing to the
complainant no longer than fourteen (14) days following the next regularly scheduled
meeting.

If the matter remains unresolved for the complainant, the complainant has the right
to invoke the complaint procedure for Chapter 622 of the Acts of 1971 and Section
504 of the Rehabilitation Act of 1973.

B. Employee Grievance Procedure

Level 1.

Level 2.

Level 3.

An aggrieved employee shall first discuss the complaint with the immediate
supervisor with the object of resolving the matter informally. The supervisor shall
convey his/her decision to the employee within forty-eight (48) hours after receiving
the complaint.

The employee may then initiate the grievance in writing to the Principal. The
Principal shall discuss the grievance with the employee and within fourteen (14) days
communicate a determination in writing to the employee.

If the grievance is not resolved at Level 2, the employ may submit the grievance in
writing to the Superintendent of Schools. The aggrieved shall meet with the
Superintendent of Schools at a time mutually convenient to discuss the grievance
within fourteen (14) days. The Superintendent of Schools will communicate an
answer to the aggrieved.
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Level 4.

LEGAL REFS.:

CROSS REFS.:

File: AC-R

Grievances not settled satisfactorily at Level 3, may be referred to the United States
Department of Education, Office for Civil Rights, Boston, Massachusetts.

Title VI, Civil Rights Act of 1964

Title VII, Civil Rights Act of 1964, as amended by the Equal Employment
Opportunity Act of 1972

Executive Order 11246, as amended by E.O. 11375

Equal Pay Act, as amended by the Education Amendments of 1972

Title IX, Education Amendments of 1972

Rehabilitation Act of 1973

Education for All Handicapped Children Act of 1975

M.G.L.71B:1 et seq. (Chapter 766 of the Acts of 1972)

M.G.L.76:5; 76:6 (Chapter 622 of the Act of 1971)

Board of Education Chapter 622 Regulations Pertaining to Access to Equal
Educational Opportunity, adopted 6/24/75, as amended 10/24/78

Board of Education Chapter 766 Regulations, adopted 10/74, as amended through
3/28/78

ACE, Nondiscrimination on the Basis of Handicap
GBA, Equal opportunity Employment
JB, Equal Educational Opportunities

ADOPTED: SEPTEMBER, 2007

SOURCE: SOUTHBRIDGE
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SEXUAL HARASSMENT

All persons associated with the Southbridge Public Schools including, but not necessarily limited to, the
Committee, the administration, staff, and students are expected to conduct themselves at all times so as to
provide an atmosphere free from sexual harassment. Any person who engages in sexual harassment while
acting, as a member of the school community, will be in violation of this policy. Further, any retaliation
against an individual who has complained about sexual harassment or retaliation against individuals for
cooperating in an investigation of a sexual harassment complaint is similarly unlawful and will not be
tolerated.

Because the Southbridge School Committee takes allegations of sexual harassment seriously, we will
respond promptly to complaints of sexual harassment and where it is determined that such inappropriate
conduct has occurred, we will act promptly to eliminate the conduct and impose such corrective action as is
necessary, including disciplinary action where appropriate.

Please note that while this policy sets forth our goals of promoting a workplace and school environment that
is free of sexual harassment, the policy is not designed or intended to limit our authority to discipline or take
remedial action for workplace or school conduct which we deem unacceptable, regardless of whether that
conduct satisfies the definition of sexual harassment.

Definition of Sexual Harassment: Unwelcome sexual advances; requests for sexual favors; or other
verbal or physical conduct of a sexual nature may constitute sexual harassment where:

1. Submission to such conduct is made either explicitly or implicitly a term or condition of a person’s
employment or educational development.

2. Submission to or rejection of such conduct by an individual is used as the basis for employment or
education decisions affecting such individual.

3. Such conduct has the purpose or effect of unreasonably interfering with an individual’s work or
educational performance or creating an intimidating, hostile, or offensive working or educational
environment.

The Grievance Officer: [Building Principal or Assistant]

The committee will annually appoint a sexual harassment grievance officer who will be vested with the
authority and responsibility of processing all sexual harassment complaints in accordance with the procedure
set out below:

Complaint Procedure:

1. Any member of the school community who believes that he/she has been subjected to sexual harassment
will report the incident (s) to the grievance officer. All complaints shall be investigated promptly and
resolved as soon as possible.

2. The grievance officer will attempt to resolve the problem in an informal manner through the following
process:

a. The grievance officer will confer with the charging party in order to obtain a clear understanding of
that party’s statement of the facts, and may interview any witnesses.
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b. The grievance officer will then attempt to meet with the charged party in order to obtain his/her
response to the complaint.

c. The grievance officer will hold as many meetings with the parties as is necessary to establish the
facts.

d. On the basis of the grievance officer’s perception of the situation he/she may:
e Attempt to resolve the matter informally through reconciliation.

e Report the incident and transfer the record to the Superintendent or his/her designee, and so
notify the parties by certified mail.

3. After reviewing the record made by the grievance officer, the Superintendent or designee [Director of
Special Education] may attempt to gather any more evidence necessary to decide the case, and
thereafter impose any sanctions deemed appropriate, including a recommendation to the committee for
termination or expulsion. At this stage of the proceedings the parties may present witnesses and other
evidence, and may also be represented. The parties, to the extent permissible by law, shall be informed of
the disposition of the complaint. All matters involving sexual harassment complaints will remain
confidential to the extent possible. If it is determined that inappropriate conduct has occurred, we will
act promptly to eliminate the offending conduct.

4. The grievance officer, upon request, will provide the charging party with government agencies that
handle sexual harassment matters.
ADOPTED: SEPTEMBER, 2007
LEGAL REFS.: Title VII, Section 703, Civil Rights Act of 1964 as amended 45
Federal Regulation 74676 issued by EEO Commission
Education Amendments of 1972, 20 U.S.C. 1681 et seq. (Title IX)
Board of Education 603 CMR 26:00

CROSS REF.: GBBA, Sexual Harassment and Policy Procedures
JICFB, Bullying

SOURCE: SOUTHBRIDGE
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File: AD
EDUCATIONAL VISION AND MISSION

SOUTHBRIDGE PUBLIC SCHOOLS

VISION

Southbridge Public Schools is a diverse community of learners in which students, teachers,
administrators, parents and other stakeholders form a partnership to assure that each student achieves a
quality education in a safe and supportive environment. We are committed to achieving academic
excellence, embracing cultural diversity, developing personal integrity, instilling responsible citizenship
and promoting lifelong learning for all.

MISSION

The Southbridge Public Schools will:

Provide equal education opportunities in a safe, inclusive learning environment
Challenge students to achieve high academic standards
Use data analysis to inform instruction

Ensure that all staff are highly qualified and are provided opportunities for professional
growth/development to improve classroom instruction

Provide diverse learning experiences that challenge, enrich, and support students as lifelong
learners

Incorporate the use of technology in all aspects of school life

Encourage parent and community involvement through communication and participation

ADOPTED: SEPTEMBER, 2007

CROSS REF.: IA, Instructional Goals

SOURCE: SOUTHBRIDGE

Southbridge Public Schools



File: ADA
SCHOOL DISTRICT GOALS

The responsibility of all stakeholders within this school district is to provide for the development of each
child to become an adult who can stand confidently, participate fully, learn continually, and contribute
meaningfully to society. Five goals supporting this achievement are identified below. These goals define
desirable outcomes to be incorporated into plans for the school district.

GOAL 1
STUDENT PERFORMANCE
The school administration and school community will provide every student the opportunity to achieve
to his/her highest potential, progressing in measurable gains in the acquisition of knowledge, skills, and
competencies that fulfill district, state and federal standards. We will develop each student's ability to
make healthy, thoughtful, and responsible life-long decisions.

GOAL 2
PERSONNEL
The school administration and school community will work collaboratively to provide and sustain highly
qualified teachers and support staff to meet the diverse needs of all students.

GOAL 3
EDUCATIONAL PROGRAMS
The school administration and school community will work to provide all students with programs that
will enable them to gain and apply the knowledge and understanding necessary to meet district, state
and federal standards and become successful citizens in the 21* century.

GOAL 4
LEARNING ENVIRONMENT
The school administration and staff will establish a school community that continuously strives for
academic excellence with the opportunity for everyone to develop intellectually, emotionally and
socially in a safe, caring and supportive environment.

GOAL S
PARENT, FAMILY AND COMMUNITY INVOLVEMENT
The school administration and staff will embrace and implement practices to ensure all stakeholders
(administration, staff, students, families, community-at-large) are actively engaged in the pursuit of
academic and social achievement for all students.

ADOPTED: SEPTEMBER, 2007

CROSS REEF.: IA, Instructional Goals
SOURCE: SOUTHBRIDGE

Southbridge Public Schools



File: ADC
SMOKING ON SCHOOL PREMISES
Use of any tobacco products within the school buildings, school facilities, or on school grounds or school
buses by any individual, including school personnel and students, is prohibited at all times.
A staff member determined to be in violation of this policy shall be subject to disciplinary action.

A student determined to be in violation of this policy shall be subject to disciplinary action pursuant to the
student discipline code.

This policy shall be promulgated to all staff and students in appropriate handbook(s) and publications.
Signs shall be posted in all school buildings informing the general public of the district policy and
requirements of state law.

ADOPTED: SEPTEMBER, 2007

LEGAL REF: M.G.L. 71:37H

CROSS REF.: GBED, Tobacco Use on School Property by Staff Members
JICG, Smoking by Students

SOURCE: SOUTHBRIDGE

Southbridge Public Schools



File: ADDA

C.O.R.I. REQUIREMENTS

It shall be the policy of the Southbridge Public Schools to obtain all available Criminal Offender Record
Information (C.O.R.]) from the criminal history systems board of prospective employee(s) or volunteer(s) of
the school department including any individual who regularly provides school related transportation to
children, who may have direct and unmonitored contact with children, prior to hiring the employee(s) or to
accepting any person as a volunteer. State law requires that school districts obtain C.O.R.1. data for
employees of taxicab companies that have contracted with the schools to provide transportation to pupils.

The Superintendent, Principal, or their certified designees shall periodically, but not less than every three
years, obtain all available Criminal Offender Record Information from the criminal history systems board on
all employees, individuals who regularly provide school related transportation to children, including taxicab
company employees, and volunteers who may have direct and unmonitored contact with children, during
their term of employment or volunteer service.

The Superintendent, Principal or their certified designees may also have access to Criminal Offender Record
Information for any subcontractor or laborer who performs work on school grounds, and who may have
direct and unmonitored contact with children, and shall notify them of this requirement and comply with the
appropriate provisions of this policy.

Pursuant to a Department of Education C.O.R.I. Law Advisory dated February 17, 2003, “‘Direct and
unmonitored contact with children’ means contact with a child when no other C.O.R. L. cleared employee of
the school or district is present. A person having only the potential for incidental unsupervised contact with
children in commonly used areas of the school grounds, such as hallways, shall not be considered to have the
potential for direct and unmonitored contact with children. These excluded areas do not include bathrooms
and other isolated areas (not commonly utilized and separated by sight or sound from other staff) that are
accessible to students.”

In accordance with state law, all current and prospective employees, volunteers, and persons regularly
providing school related transportation to children of the school district shall sign a request form authorizing
receipt by the district of all available C.O.R.I. data from the criminal history systems board. In the event that
a current employee has questions concerning the signing of the request form, he/she may meet with the
Principal or Superintendent; however, failure to sign the C.O.R.L. request form may result in a referral to
local counsel for appropriate action. Completed request forms must be kept in secure files. The School
Committee, Superintendent, Principals or their designees certified to obtain information under this policy,
shall prohibit the dissemination of school information for any purpose other than to further the protection of
school children.

C.O.R.L is not subject to the public records law and must be kept in a secure location, separate from
personnel files and may be retained for not more than three years. C.O.R.1. may be shared with the individual
to whom it pertains, upon his or her request, and in the event of an inaccurate report the individual should
contact the criminal history systems board.

Access to C.O.R.I material must be restricted to those individuals certified to receive such information. In
the case of prospective employees or volunteers, C.O.R.I material should be obtained only where the
Superintendent has determined that the applicant is qualified and may forthwith be recommended for
employment or volunteer duties.
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The hiring authority, subject to applicable law, reserves the exclusive right concerning any employment
decision made pursuant to Chapter 385 of the Acts of 2002. The employer may consider the following
factors when reviewing C.O.R.L.: the type and nature of the offense; the date of the offense and whether the
individual has been subsequently arrested, as well as any other factors the employer deems relevant. Unless
otherwise provided by law, a criminal record will not automatically disqualify an applicant. Rather,
determinations of suitability based on C.O.R.I. checks will be made consistent with this policy and any
applicable law or regulations.

If a criminal record is received from the Criminal History Systems Board (CHSB), the Superintendent will
closely compare the record provided by CHSB with the information on the C.O.R.1. request form and any
other identifying information provided by the applicant, to ensure the record relates to the applicant.

If the district is inclined to make an adverse decision based on the results of the C.O.R.I. check, the applicant
will be notified immediately. The applicant shall be provided with a copy of the criminal record and the
district’s C.O.R.I. policy, advised of the part(s) of the record that make the individual unsuitable for the
position or license, and given an opportunity to dispute the accuracy and relevance of the C.O.R.I. record.

The Superintendent shall ensure that on the application for employment and/or volunteer form there shall be
a statement that as a condition of employment or volunteer service the school district is required by law to
obtain Criminal Offender Record Information for any employee, individual who regularly provides school
related transportation, or volunteer who may have direct and unmonitored contact with children. Current
employees, persons regularly providing school related transportation, and volunteers shall also be informed
in writing by the Superintendent prior to the periodic obtaining of their Criminal Offender Record
Information.

The Superintendent shall amend employment applications to include questions concerning criminal records
(see attachment) which the Massachusetts Commission against Discrimination has determined may be
legally asked of prospective employees. Any employment application which seeks information concerning
prior arrests or convictions of the applicant shall include the following statement: “An applicant for
employment with a sealed record on file with the commissioner of probation may answer ‘no record” with
respect to an inquiry herein relative to prior arrests, criminal court appearances or convictions. An applicant
for employment with a sealed record on file with the commissioner of probation may answer ‘no record’ to
an inquiry herein relative to prior arrests or criminal court appearances. In addition, any applicant for
employment may answer ‘no record’ with respect to any inquiry relative to prior arrests, court appearances
and adjudications in all cases of delinquency or as a child in need of service which did not result in a
complaint transferred to the superior court for criminal prosecution.”

Records sealed pursuant to law shall not operate to disqualify a person in any examination, appointment or
application for public service on behalf of the Commonwealth or any political subdivision thereof.
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The Superintendent shall revise contracts with special education schools and other providers to require a
signed statement that the provider has met all the legal requirements of the state where it is located relative
to criminal background checks for employees and others having direct and unmonitored contact with
children.

As soon as possible after the district obtains the certification from the criminal history systems board to
receive C.O.R.I. data, the Superintendent shall obtain such data for any person then providing volunteer
service, as a condition of continued service.

ADOPTED: SEPTEMBER, 2007

LEGAL REFS.: M.G.L.71:38R, 151B, 276, §.100A, St.2002, ¢.385
MCAD Regulations and D.O.E. Advisory on C.O.R.I. Law (Feb 17, 2003)
803 CMR 3.05 (Chapter 149 of the Acts of 2004)

CROSS REFS: IJOA, Field Trips
IJOB, Community Resource Persons/Speakers

1JOC, School Volunteers

SOURCE: MASC
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C.O.R.I. REQUIREMENTS

Applicants challenging the accuracy of the policy shall be provided a copy of the Criminal History Systems
Board’s (CHSB) Information Concerning the Process in Correcting a Criminal Record. If the CORI
record provided does not exactly match the identification information provided by the applicant, the
Superintendent will make a determination based on a comparison of the CORI record and documents
provided by the applicant. The Superintendent may contact the CHSB and request a detailed search
consistent with CHSB policy.

If the Superintendent reasonably believes the record belongs to the applicant and is accurate, based on the
information as provided in district policy, then the determination of suitability for the position or license will
be made. Unless otherwise provided by law, factors considered in determining suitability may include, but
not be limited to the following:

(a) Relevance of the crime to the position sought;

(b) The nature of the work to be performed;

(c) Time since the conviction;

(d) Age of the candidate at the time of the offense;

(e) Seriousness and specific circumstances of the offense;

(f) The number of offenses;

(g) Whether the applicant has pending charges;

(h) Any relevant evidence of rehabilitation or lack thereof;

(i) Any other relevant information, including information submitted by the candidate or requested by
the hiring authority

The Superintendent will notify the applicant of the decision and the basis of the decision in a timely manner.

ADOPTED: SEPTEMBER, 2007

SOURCE: MASC
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File: ADDA-E-1

INFORMATION CONCERNING THE PROCESS IN CORRECTING A CRIMINAL RECORD

If you have undergone a background check by an agency that has received a criminal record from the CHSB,
you may ask the agency to provide you with a copy of the criminal record. You may also request a copy of
your adult criminal record from the Criminal History Systems Board, 200 Arlington Street, Suite 2200,
Chelsea, MA 02150 by calling (617) 660-4640 or go to www.mass.gov/chsb/cori/cori_forms.html#pers.

The CHSB charges $25.00 fee to provide an individual with a copy of his/her criminal record. You may
complete an affidavit of indigency and request that the CHSB waive the fee.

Upon receipt, review the record. If you need assistance in interpreting the entries or dispositions, please
review the disposition code and "how to read a BOP" on the CHSB's website
www.mass.gov/chsb/cori/cori_bop.html. The CHSB does not offer "walk- in" service but you may call our
Legal Division at (617) 660-4760 for assistance or the CARI Unit of the Office of the Commissioner of
Probation at (617) 727-5300.

If you believe that a case is opened on your record that should be marked closed, you may contact the Office
of the Commissioner of Probation CARI Unit at (617) 727-5300 for assistance, or you may go to the
Probation Department at the court where the charges were brought and request that the case(s) be updated.

If you believe that a disposition is incorrect, contact the Chief Probation Officer at the court where the
charges were brought or the CARI Unit at the Office of the Commissioner of Probation and report that the
court incorrectly entered a disposition on your criminal record.

If you believe that someone has stolen or improperly used your identity and were arraigned on criminal
charges under your name, you may contact the Office of the Commissioner of Probation CARI Unit or the
Chief Probation Officer in the court where the charges were brought. For a listing of courthouses and
telephone numbers please see www.mass.gov/chsb/cori/cori_codes_court.html.

In some situations of identity theft, you may need to contact the CHSB to arrange to have a fingerprint
analysis conducted.

If there is a warrant currently outstanding against you, you need to appear at the court and ask that the
warrant be recalled. You cannot do this over the telephone.

If you believe that an employer, volunteer agency, housing agency or municipality has been provided with a
criminal record that does not pertain to you, the agency should contact the CORI Unit for assistance at (617)
660-4640.

ADOPTED: SEPTEMBER, 2007

SOURCE: MASC

Southbridge Public Schools



File: ADDA-E-2
C.O.R.I. REQUIREMENTS

Employers may ask the following series of questions:

1.
2.

4.

Have you been convicted of a felony? Yes or no?

Have you been convicted of a misdemeanor within the past five years (other than a first conviction for
any of the following misdemeanors: drunkenness, simple assault, speeding, minor traffic violations,
affray or disturbance of the peace)? Yes or no?

Have you completed a period of incarceration within the past five years for any misdemeanor (other than
a first conviction for any of the following misdemeanors: drunkenness, simple assault, speeding, minor
traffic violations, affray or disturbance of the peace)? Yes or no?

If the answer to question number 3 above is “yes” please state whether you were convicted more than
five years ago for any offense (other than a first conviction for any of the following misdemeanors:
drunkenness, simple assault, speeding, minor traffic violations, affray or disturbance of the peace)? Yes
or no?

Some employers are authorized to request, receive, view and/or hold criminal offender record information
pursuant to state or federal law.

Any inquiry into the criminal record of an applicant must also contain language pursuant to M.G.L. c. 276, §
100A.

It is unlawful for an employer to make any inquiry of an applicant or employee regarding:

1.
2.

An arrest, detention or disposition regarding any violation of law in which no conviction resulted.

First convictions for the misdemeanors of drunkenness, simple assault, speeding, minor traffic
violations, affrays or disturbance of the peace. For the purposes of 804 CMR 3.02 minor traffic
violations include any moving traffic violation other than reckless driving, driving to endanger and motor
vehicle homicide.

Any conviction of a misdemeanor where the date of the conviction or the completion of any period of
incarceration resulting therefrom, which ever date is later, occurred five or more years prior to the date of
such inquiry, unless such person has been convicted of any offense within five years immediately
preceding the date of the inquiry.

No person shall be held under any provision of any law to be guilty of perjury or of otherwise giving false
statement by reason of his failure to recite or acknowledge such information as he has a right to withhold by
804 CMR 3.02.

ADOPTED: SEPTEMBER, 2007

SOURCE: MASC
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C.O.R.I. REQUEST FORM

[AGENCY CODE]
[FEE CODE]

COMPANY LETTERHEAD (The above code must remain visible)
CORI REQUEST FORM
[AGENCY NAME] has been certified by the Criminal History Systems Board for access to... [INSERT

SHORT FORM OF YOUR AGENCY’S CERTIFICATION. THIS INFORMATION IS AVAILABLE
ON YOUR CURRENT REQUEST FORM]

APPLICANT/EMPLOYEE INFORMATION (PLEASE PRINT)

LAST NAME FIRST NAME MIDDLE NAME

MAIDEN NAME OR ALIAS (IF APPLICABLE) PLACE OF BIRTH

DATE OF BIRTH  SOCIAL SECURITY NUMBER  MOTHER’S MAIDEN NAME
(Requested but not required)

FORMER ADDRESSES:

SEX: HEIGHT: ft JAn. WEIGHT: EYE COLOR:

STATE DRIVER’S LICENSE NUMBER:

##*% THE ABOVE INFORMATION WAS VERIFIED BY REVIEWING THE FOLLOWING FORM OF
GOVERNMENT ISSUED PHOTOGRAPHIC IDENTIFICATION:

REQUESTED BY:

SIGNATURE OF CORI AUTHORIZED EMPLOYEE

ADOPTED: SEPTEMBER, 2007

SOURCE: MASC
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SCHOOL DISTRICT WELLNESS PROGRAM

The School Committee recognizes the relationship between student well-being and student achievement as
well as the importance of a comprehensive district wellness program. Therefore, the school district will
provide developmentally appropriate and sequential nutrition and physical education as well as opportunities
for physical activity. The wellness program will be implemented in a multidisciplinary fashion and will be
evidence based.

Wellness Committee

The school district will establish a wellness committee that consists of at least one (1): parent, student, nurse,
school food service representative, School Committee member, school administrator, member of the public,
and other community members as appropriate. If available, a qualified, credentialed nutrition professional
will be a member of the wellness committee. The School Committee designates the following individual(s)
as wellness program coordinator(s): (title). Only employees of the district who are
members of the wellness committee may serve as wellness program coordinators. Wellness coordinators, in
consultation with the wellness committee, will be in charge of implementation and evaluation of this policy.

Nutrition Guidelines
It is the policy of the school district that all foods and beverages made available on campus during the school
day are consistent with School Lunch Program nutrition guidelines. Guidelines for reimbursable school
meals will not be less restrictive than regulations and guidance issued by the Secretary of Agriculture
pursuant to law. The district will create procedures that address all foods available to students throughout the
school day in the following areas:
¢ guidelines for maximizing nutritional value by decreasing fat and added sugars, increasing
nutrition density and moderating portion size of each individual food or beverage sold within the
school environment;
e gseparate guidelines for foods and beverages in the following categories:
1. foods and beverages included in a la carte sales in the food service program on school
campuses;
2. foods and beverages sold in vending machines, snack bars, school stores, and concession
stands;
3. foods and beverages sold as part of school-sponsored fundraising activities; and
4. refreshments served at parties, celebrations, and meetings during the school day; and
5. specify that its guidelines will be based on nutrition goals, not profit motives.

Nutrition and Physical Education

The school district will provide nutrition education aligned with standards established by the USDA’s
National School Lunch Program and the School Breakfast Program in all grades. The school district will
provide physical education training aligned with the standards established by the Dept. of Elementary and
Secondary Education. The wellness program coordinators, in consultation with the wellness committee, will
develop procedures that address nutrition and physical education.
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Nutrition Education
The following list contains examples of goals your school district may want to consider for inclusion
in its policy. Each school district must determine its own goals and include them in its policy.

* Students receive nutrition education that teaches the skills they need to adopt and maintain
healthy eating behaviors.

e Nutrition education is offered in the school cafeteria as well as in the classroom, with
coordination between the foodservice staff and other school personnel, including teachers.

* Students receive consistent nutrition messages from all aspects of the school program.

¢ Division health education curriculum standards and guidelines address both nutrition and
physical education.

¢ Nutrition is integrated into the health education or core curricula (e.g., math, science, language
arts).

® Schools link nutrition education activities with the coordinated school health program.

e Staff who provide nutrition education have appropriate training.

¢ The level of student participation in the school breakfast and school lunch programs is
appropriate.

Physical Education Activities
The following list contains examples of goals your school district may want to consider for inclusion
in its policy. Each school district must determine its own goals and include them in its policy.

e Students are given opportunities for physical activity during the school day through physical
education (PE) classes, daily recess periods for elementary school students, and the integration of
physical activity into the academic curriculum where appropriate.

e Students are given opportunities for physical activity through a range of before- and/or after-
school programs including, but not limited to, intramurals, interscholastic athletics, and physical
activity clubs.

e Schools work with the community to create ways for students to walk, bike, rollerblade or
skateboard safely to and from school.

e Schools encourage parents and guardians to support their children's participation in physical
activity, to be physically active role models, and to include physical activity in family events.

® Schools provide training to enable staff to promote enjoyable, lifelong physical activity among
students.

Other School-Based Activities
The wellness program coordinators, in consultation with the wellness committee, are charged with
developing procedures addressing other school-based activities to promote wellness.

The following list contains examples of goals your school district may want to consider for inclusion in
its policy. Each school district must determine its own goals and include them in its policy.

20f3
Southbridge Public Schools



File: ADF

® An adequate amount of time is allowed for students to eat meals in adequate lunchroom facilities.

e All children who participate in subsidized food programs are able to obtain food in a non-
stigmatizing manner.

¢ Environmentally-friendly practices such as the use of locally grown and seasonal foods, school
gardens, and non-disposable tableware have been considered and implemented where
appropriate.

e Physical activities and/or nutrition services or programs designed to benefit staff health have
been considered and, to the extent practical, implemented.

Evaluation

The wellness committee will assess all education curricula and materials pertaining to wellness for accuracy,
completeness, balance and consistency with the state and district's educational goals and standards. Wellness
program coordinators shall be responsible for devising a plan for implementation and evaluation of the
district wellness policy and are charged with operational responsibility for ensuring that schools meet the
goals of the district wellness policy. Wellness program coordinators will report to the School Committee
annually.

SOURCE: MASC
ADOPTED: April 20, 2006

LEGAL REFS.: The Child Nutrition and WIC Reauthorization Act of 2004, Section 204,
P.L. 108 -265
The Richard B. Russell National School Lunch Act, 42 U.S.C. §§ 1751 - 176%h
The Child Nutrition Act of 1966, 42 U.S.C. §§ 1771 - 1789

CROSS REFS.: EFC, Free and Reduced-Cost Food Services
IHAMA, Teaching About Alcohol, Tobacco and Drugs
KI, Public Solicitations/Advertising in District Facilities
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COMMITMENT TO ACCOMPLISHMENT
The School Committee accepts ultimate responsibility for all facets of school operations. Because it is
accountable to residents of the district, the School Committee will maintain a program of accountability

consisting of the following elements:

Clear statements of expectations and purpose as these relate to operations, programs, departments, and
positions.

Provisions for the staff, resources, and support necessary to achieve stated expectations and purposes,
subject to financial support by residents of the district.

Evaluation of operations and instructional and staff development programs to determine how well
expectations and purposes are being met.

Specific performance objectives to enable individuals to direct their own efforts to the goals and
objectives of the district.

Every effort will be made by the School Committee, Superintendent, and staff to fulfill the responsibilities
inherent in the concept of accountability.

ADOPTED: SEPTEMBER, 2007
SOURCE: SOUTHBRIDGE
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